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	What to do on discovering a fire.

	
	How to raise the alarm and action on hearing the alarm.

	
	System for calling the fire brigade.

	
	Location and uses of fire fighting equipment.

	
	Escape routes from the building ( location, use and keeping clear).

	
	Assisting in evacuation of members of the public and disabled.

	
	Systems for role call and function of assembly points.

	
	Use and importance of fire doors, door closers and release devices

	
	Hazards and safe practices within the premises.

	
	Need to report any hazard, fault or danger related to fire.

	
	Any Particular instruction (describe) related to specific duties.

	
	

	
	Comments by Instructor and or Instructed:

	
	

	
	I confirm that I received instruction on the topics ticked above on the date given.

	
	 

	
	Name___________________________ Signature___________________________

	
	 

	
	(A copy of this record should kept on the premises and be available).


FIRE SAFETY INSTRUCTION TO AN �INDIVIDUAL MEMBER OF STAFF





�Name_______________________     Job title__________________________��Date___________________              Duration____________________________��Instruction / Information was �provided by use of     ________________________________________�                       �                    Subjects covered (Tick Boxes As Necessary): 








A copy of this sheet can be downloaded from our web site

www.firepoint.org.uk
0870 850 6962


